
Dartmouth United Charities – Application Form for Funding (organisation)
	Name of Organisation (as it appears on governing document)


	Contact name

Position
Address
Tel no                                                                          Email


	Legal status of organisation



	Purpose of organisation



	Amount of funding requested


	On what authority is this application made (eg date of committee decision?)


	What are you requesting funding for? (please provide a full breakdown of project costs and attach quotes if the request is for capital items. For operating costs a full organisation budget for the current year showing any shortfall must be supplied).


	How does the funding request meet the DUC’s scheme of being ‘in conditions of need, hardship or distress’?


	If there are other organisations providing similar services to residents in Dartmouth, please explain why and in what way an extended need has been identified. Describe how you will work with other organisations to ensure that your project does not duplicate their activities.                                                                  



	What difference will the funding make? (include estimated number of people who will benefit and what proportion of these people live in Dartmouth)


	Are you seeking funding for the same request from anywhere else?


	Is the funding request for any costs already incurred?



	Is any DUC Trustee involved in the organisation?


	Where did you hear about the DUC grant scheme?


	Organisations bank details for grant payment if successful (this should match bank statement)
Name of bank

Sort Code                   

Account number


	Please confirm which of the following apply for your organisation
	Y / N
	Documents Attached (tick)

	Has a governing document
	
	

	Has 3 or more unrelated trustees
	
	

	Governing body meets at least quarterly
	
	NA

	Governing document clearly states you are not for profit
	
	NA

	Signed and dated accounts under 18months old  (compliant with Charity Commission requirements)
	
	

	Detailed budget for current year (for requests over £1000)
	
	

	Quotes obtained for any capital grant costs
	
	

	Any payment of trustees detailed in formal written agreement
	
	

	Minimum of 2 unrelated payment authorisers
	
	NA

	Safeguarding policy and named safeguarding representative
	
	

	All parties working directly with vulnerable people have a DBS check
	
	NA

	Bank details evidenced by enclosing a paying-in slip or bank statement clearly showing the organisations name, sort code and account number
	
	

	I confirm that I have read the guidelines and data protection statement below and have the authority to accept the DUC’s terms on behalf of my organisation should a grant be made
Signature                                                                                   Date
Print name




Dartmouth United Charities Privacy and Data Protection Statement –Grant Programme
Dartmouth United Charities (DUC) is committed to the principles of data protection, as set out in the Data Protection Act, and considers the lawful and correct treatment of personal information very important.

Statement of intent

When you supply any personal information to DUC, we have legal obligations under the Data Protection Act 1998 in the way we deal with that information. In particular, we must:

· Collect the information fairly

· Let you know how we will use it

· Keep the information secure

Whenever you provide personal information we will treat your information in accordance with this privacy policy, and in accordance with the Data Protection Act 1998

What information we collect from you

When completing an application for funding you may be asked for personal information. This might include personal information about you, or your organisation’s staff/trustees, such as:

· Names
· Email addresses
· Postal address

· Telephone numbers
· Information about your financial situation

· Bank account details
The personal information provided will be used by the DUC to manage its relationship with you, help us assess your grant application, or to send you information you have requested. Information you supply in connection with a grant application and any funding arising from that application will be treated in confidence and in accordance with the principles of the Data Protection Act.
How we use your information

We use your information solely for the purpose of processing your grant application which includes cross referencing with other local grant making bodies your name and funding request.
Disclosure of your information

We will keep your personal information confidential other than to cross reference your name and funding request with St Petrox Land Trust and Dartmouth Town Council for the purpose of checking if duplicate applications have been received. We will not supply it to any other third party without your consent, unless we are obliged by law to do so. 

How we protect personal information

Appropriate measures are used to ensure your personal data is secure and protected from loss, misuse and unauthorised access or alteration. We will not hold such personal information for any longer than is necessary for those purposes. Personal information in connection with an unsuccessful application will be shredded within 12 months. Personal information in connection with a successful application will be retained in our paper files and on a shared computer file for a six years before being securely destroyed.

Please return to info@dartmouthunitedcharities.org.uk or 38 Victoria Road, Dartmouth TQ6 9SA

