Dartmouth United Charities – Application Form for Funding (individual)
	Name of Individual


	Address
Tel no                                                                          Email


	Amount of funding requested



	What are you requesting funding for? (please provide a full breakdown of costs)



	Are you seeking funding for the same request from anywhere else?

(please give details) 



	How does the funding request meet the DUC’s scheme of being ‘in conditions of need, hardship or distress’?


	Referee (who is not a DUC Trustee or family member)

Name                                                                       Profession

Capacity you are known to them

Address

Tel no                                                                          Email



	Please indicate which of the following apply
	Y/N
	Details 

attached

	Letter of support from professional, confirming your situation & need
	
	

	Evidence of current income, expenditure and savings
	
	

	Had a benefits check for all entitlements due (CAB/Dartmouth Caring)
	
	

	Have sought help from any other organisation
	
	

	Funding request is an emergency 
	
	

	I confirm that I have read the guidelines and data protection statement below and accept the DUC’s terms should a grant be made. I give permission for DUC to contact professionals involved in supporting me.
Signature                                                             Date



	Did anyone help you complete this form?  Yes/No 
Name                                                          Tel no                                          Email


Dartmouth United Charities Privacy and Data Protection Statement –Grant Programme
Dartmouth United Charities (DUC) is committed to the principles of data protection, as set out in the Data Protection Act, and considers the lawful and correct treatment of personal information very important.

Statement of intent

When you supply any personal information to DUC, we have legal obligations under the Data Protection Act 1998 in the way we deal with that information. In particular, we must:

· Collect the information fairly

· Let you know how we will use it

· Keep the information secure

Whenever you provide personal information we will treat your information in accordance with this privacy policy, and in accordance with the Data Protection Act 1998

What information we collect from you

When completing an application for funding you may be asked for personal information. This might include personal information about you, or your organisation’s staff/trustees, such as:

· Name

· Email address

· Postal address

· Telephone number
· Information about your financial situation
The personal information provided will be used by the DUC to manage its relationship with you, help us assess your grant application, or to send you information you have requested. Information you supply in connection with a grant application and any funding arising from that application will be treated in confidence and in accordance with the principles of the Data Protection Act.
How we use your information

We use your information solely for the purpose of processing your grant application and ensuring there is no duplication of grants with other local grant making organisations.
Disclosure of your information

Your personal information will be shared with the organisation who has supported your application in order to check details. We also reserve the right to cross reference your name and grant request details with local grant making organisations namely St Petrox Land Trust and The Public Purposes Share of the Dartmouth Trust in order to ensure there is no duplication of grants. We will not supply it to any other third party without your consent, unless we are obliged by law to do so. 

How we protect personal information

Appropriate measures are used to ensure your personal data is secure and protected from loss, misuse and unauthorised access or alteration. We will not hold such personal information for any longer than is necessary for those purposes. Personal information in connection with an unsuccessful application will be shredded within 12 months. Personal information in connection with a successful application will be retained in our paper files and on a shared computer file for a six years before being securely destroyed.
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